

The purpose of this form is to prompt a meaningful conversation between student and advisors to foster scientific and professional growth and progress toward degree completion. Projected or proposed dates are not binding agreements, but rather reasonable expectations for degree milestones.  
[bookmark: _5gf4b4hxc375]Instructions
File Organization
When you opened this document, it created a version of this document that is saved on your Google Drive. 
1) Update Title of Document to include student’s last name and first name & the academic year
a) Example: LastName, FirstName_CBEE Annual Status Update for PhD_AcademicYear
b) You can use this same for each year, simply make a copy and rename it accordingly.
2) Move the document to your preferred location with your Google Drive. 
Form Content & Review
3) Student completes this form and attaches .pdf to the Annual Status Update in Docusign. 
4) Advisor and Student discuss contents of form and sign document by September 1, 2023. This meeting can be used to develop professional development & research goals for the next year. 
CBEE Resources - https://cbee.umbc.edu/academics/graduate-resources/
CBEE Graduate Student Handbook
Milestone Checklists
Coursework - core curriculum, pre-approve elected and GA enrollment options




Student Information												
	PHD STUDENT
	ADVISOR

	name
	name

	email
	email

	Review Year (i.e prior academic year)
	Date reviewed and approved: 
	



	Admit Type
	Degree 
	Graduate Certificates*
	*Note. Students must apply to the Graduate Certificate program using this word document [DOC]

	select one
	select one
	select one
	



Status of Milestones	 Please review the Milestone Checklists provided on the CBEE Graduate Student Resources Page	
	Title or Brief description of project.
	Completed or Projected Date
if not complete, indicate projected month and year

	
	Qualifier
	

	
	Proposal Defense
	

	
	Dissertation Defense
	



Plan of Study												 
Coursework is  select one	see Graduate Student Handbook Section 5.2)					

	Course Number & Title*
	Core Course
(Section 5.2.1)
	# credits
	Projected or Actual Enrollment
	Grade

	EX: ENCH 620 - Methods of Engineering Analysis 
	YES
	3
	FALL 20XX
	A

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


* If the course was taking outside of UMBC, please include the institution in addition to the course Number & Title. (see Graduate Student Handbook Section 3.2.2.3)


Annual Committee Meetings										 	 
After the proposal, we recommended that students meet at least once a year with their committee. 	 

	Committee Members Names
	

	Last Committee Meeting / Update
	

	Next Committee Meeting / Update
	



Accomplishments/activities during the past academic year							
	
	Honors, Awards, Fellowships
	

	Conferences/ Workshops / Seminars Attended
	

	Presentations 
	

	Publications
	

	Mentorship (as a mentor)
	

	Professional Development, Preparation for Next Career Steps
	





Self-Assessment (optional)											

Please note, these are suggested questions to use to further guide your conversation with your advisor.
Not all topics are appropriate for all students or for all years. Skip topics that are not relevant to you and
insert any that are relevant but missing from this form. Your responses need not be lengthy, but they
should be thoughtful and accurate.

RESEARCH
· What were your biggest research successes and/or accomplishments in the last year?
· What do you think you do best as a researcher/scientist?
· In what ways do you think you need to improve as a researcher to be where you want to be when you finish your degree? What ideas/strategies do you think would help in making these improvements?
· What concerns you most about your projects/work?
· What goals do you have for your research over the next year?
















WRITING & COMMUNICATION
· In giving oral research presentations, what strengths and weaknesses do you recognize in yourself?
· (Post-Qualifier evaluations only) For papers you have written independently (this can include your qualifier exam), what strengths and weaknesses do you recognize in your writing skills? What plans do you have to improve on the weaknesses?












1
